PERSON SPECIFICATION/INTERVIEW ASSESSMENT FORM

Post Title: Bank Advisor, Smoking Cessation Service   Post No: ..............   Bank 

Location/Department: Public Health, St John’s House      Band 4.............    Weekly Hours:  sessional

	Person Specification

Selection Criteria:

	Weighting:

3  Essential

2  Important

1  Desirable
	Stage Measured 

At:

(Application Form, Interview, Test/ Presentation)
	Interview

Comments and Justification:
	Ratings:

A  Excellent

B  Good

C  Satisfactory

D  Poor 



	Experience (both work and ‘life’ related)

Experience of working with people from a wide variety of backgrounds, and facilitating good working relationships

Experience of working with disadvantaged communities

Experience of counselling/ work in a health-related field

Experience of supporting people to stop smoking
	3

3

3

2


	Application form/

Interview

Application form

Application form

Application form


	
	A
	B
	C
	D

	Knowledge
An understanding of the government agenda in relation to smoking and tobacco

An understanding of the impact of smoking on health

Knowledge and understanding of health and local authority structures and roles


	3

3

2
	Interview

Interview

Interview
	
	
	
	
	

	Skills
The ability to listen actively, to explain clearly and motivate people to stop smoking

Organisational  skills

Excellent communication and interpersonal skills, including written and oral skills


	3

3

3


	Application form

Application form

Application form and Interview


	
	
	
	
	

	Qualifications (only if appropriate to the role)


	
	
	
	
	
	
	

	Special Aptitudes
Awareness of Equality & Valuing Diversity Principles

Understanding of Confidentiality & Data Protection Act


	3

3
	Interview

Interview
	
	
	
	
	

	Motivation (can be applied to self/and or others)

Highly motivated to support the team to achieve targets 


	3
	Interview
	
	
	
	
	

	Interpersonal Skills
The ability to motivate and influence others


	3
	Interview
	
	
	
	
	

	Circumstances/Flexibility 

	
	
	
	
	
	
	

	New Starters Induction Programme (2 or 4 days)  Must be able to attend the mandatory induction training Programme at the Alfred Hill Training Centre. Normally takes place all day on a Monday and Tuesday and Wednesday for staff requiring Manual Handling. 
	3
	Interview 
	
	
	
	
	

	Mobility - Car driver/owner or suitable alternative.  It is anticipated that the use of public transport would not be acceptable for this post
	
	Application form
	
	
	
	
	


Candidate:


……………………………………………………………


Decision:


Successful/Unsuccessful/Reserve*

Reasons for Decision:
………………………………………………………………………………………………………………………………………………………………


………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………

Signed:
.......................................................................................................    Designation:  .........................................................................................….….

Date:

.......................................................................................................

* Delete as appropriate

