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	Communication type


	Explain the communication type and purpose
	Likely audience and reason?

	Email (Electronic)


	
	

	Website (Electronic)


	
	

	Fax (Electronic)


	
	

	Invoice (Non-Electronic)


	
	

	Letter (Non-Electronic)


	
	

	Memo (Non-Electronic)


	
	


	Communication type


	Why is this method of communication suitable for the person it is being aimed at? (use help links on website to support answers)

	Email (Electronic)


	

	Website (Electronic)


	

	Fax (Electronic)


	

	Invoice (Non-Electronic)


	

	Letter (Non-Electronic)


	

	Memo (Non-Electronic)


	


