	
	Anthony Schulman

444 Alameda Blvd.

Burbank, CA. 88932 

818-555-9045



	February 10, 2002

Eric Chong

Head of Production

As the Paint Dries

Fox Television

676 Sunset Blvd. Rm. 303

Los Angeles, CA 88433


	


Dear Eric:  Caroline George informed me that you might be looking for someone to fill the production assistant position on the set of As the Paint Dries.

Caroline witnessed my work on UCLA Blues, a soap opera filmed and broadcast on the UCLA campus. Caroline was the mentor of the program and encouraged my pursuit of production work beyond college. I feel that my experience on the set of UCLA Blues and my degree in Film have given me the necessary background to immediately function as a valuable member of your As the Paint Dries team.

I have enclosed my resume for your review. I will try to contact you within the week to arrange an interview. Thank you for your time and consideration.

Yours truly,

Anthony George

	
	Katherine Jaynes

935 W 43rd St., #5C

New York, NY? 10036



	October 15, 2002

Human Resources

Brahmin Entertainment

10 Fourth Avenue

New York, NY 10001
	


Good morning:

I am actively seeking an executive assistant opportunity in a demanding, fast-paced multi-tasking office. My four years of executive experience at Lambert Warner have equipped me with a multitude of skills, and I would like to continue my growth at Brahmin Entertainment.

Throughout my career I have demonstrated for my employers an exceptional facility for meeting organizational objectives and demands. In addition to my secretarial skills, I am an adept event planner, having served as the director of the Lambert Warner Christmas Ball for the last two years. My skills as a hostess have often been utilized by employers; I was the only executive assistant entrusted with client greeting, tour leading, and other hospitality services. I am certain I would prove to be an asset at Brahmin Entertainment as well.

If my abilities meet the needs of Brahmin Entertainment, I would greatly appreciate the opportunity of speaking with you personally at your earliest convenience. Thank you for your time.

Sincerely,   

Katherine Jaynes

