CV/Letter Checklist

Use the following checklist/questions to help answer question 9 when assessing your performance. Within this you need to include examples to show how you met the criteria.  

	Question


	Yes
	No
	Example

	Have you described your skills?


	
	
	

	Do your skills fit the job description?


	
	
	

	Does your previous work experience enhance your prospects of getting this job?


	
	
	

	Have you listed all your achievements


	
	
	

	Do you think your achievements match the expectations of Tesco?


	
	
	

	Have you identified your range of interests?


	
	
	

	Are your interests what Tesco would expect?


	
	
	

	Does your letter/CV show your enthusiasm


	
	
	

	Have you stated what you might bring to the job in the future


	
	
	

	Is your CV well laid out and professional looking?


	
	
	

	Are their any spelling or grammar mistakes?


	
	
	


In conclusion

· How impressed do you think would be if your CV/Letter of application landed on their desk?

· How likely do you think based on the above, are you of obtaining the job?

